
REQUEST FOR PROPOSALS ENGINEERING SERVICES CITY OF OAK HILL, WEST VIRGINIA 

The City of Oak Hill, Fayette County, West Virginia, is requesting proposals from qualified engineering 

firms to provide professional engineering services for improvements to its existing wastewater collection 

system and potential extensions of wastewater service. 

Services may include preparation of preliminary engineering reports or feasibility studies, design drawings 

and technical specifications, bid documents, assistance with procurement of construction services, 

evaluation of bids and recommendation of award, construction administration and inspection, review of 

contractor pay estimates, project closeout documentation, and other engineering services necessary for 

successful project implementation. The selected firm will be retained for all phases of the project including 

planning, design, bidding, construction administration, and completion. 

Procurement of engineering services will be conducted in accordance with West Virginia Code §5G-1-3 

using a qualifications-based selection process. Selection will be based on demonstrated competence and 

qualifications for the required professional services. Fees will be negotiated with the firm determined to be 

the most qualified. 

This procurement will also comply with applicable federal procurement standards contained in 2 CFR 

200.317 through 200.327, as applicable to projects funded with federal assistance. 

Cost or fee proposals should not be submitted to the proposal. In accordance with qualifications-based 

selection requirements under West Virginia Code §5G-1-3 and applicable federal procurement standards, 

compensation will be negotiated with the firm determined to be the most qualified after the evaluation 

process is completed. 

Proposals must include (1) Letter of Interest describing the firm and its interest in the project, (2) 

Qualifications and Experience including experience with wastewater infrastructure projects; (3) Project 

Team identifying key personnel assigned to the project and their relevant experience; (4) Relevant Project 

Experience describing similar projects completed by the firm; and (5) References from at least three 

recent projects of similar scope. 

Proposals will be evaluated based on the following factors: firm experience with wastewater infrastructure 

projects, qualifications of the proposed project team, past performance on similar projects, experience 

with state and federally funded infrastructure programs, capacity to perform the work within required 

timeframes, and overall quality of the proposal.  

Five copies of the proposal must be submitted no later than 3:00 p.m. on September 8, 2026, to: 

City of Oak Hill, Attn: Cris Meadows, City Manager 100 Kelly Avenue Oak Hill, WV 25901 

An electronic copy should also be emailed to asmarr@reg4wv.org.  

It is the responsibility of the respondent to ensure the proposal is received by the deadline. 

Questions regarding this request may be directed to Tyler Bragg, Interim City Manager, City of Oak Hill 

(304) 469-9541or Amanda Smarr, Region 4 Planning and Development Council (304) 872-4970. 

This project may be funded in whole or in part with state or federal funds. Potential funding sources may 

include the West Virginia Infrastructure and Jobs Development Council, West Virginia Department of 

Environmental Protection Clean Water State Revolving Fund Program, Appalachian Regional 

Commission, U.S. Economic Development Administration, Community Development Block Grant 



Program, USDA Rural Development, or other state or federal programs. All applicable program 

requirements will apply. 

All work must comply with applicable federal, state, and local laws, rules, and regulations. 

The selected firm must comply with the Uniform Relocation Assistance and Real Property Acquisition 

Policies Act, Title VI of the Civil Rights Act of 1964, Section 109 of the Housing and Community 

Development Act of 1974, Section 3 of the Housing and Community Development Act of 1968, 2 CFR 

Part 200 Uniform Administrative Requirements for Federal Awards, conflict of interest provisions, and 

access to records requirements. 

Build America Buy America Act requirements may apply depending on project funding. The selected 

engineering firm may be required to assist the city with identification of materials subject to domestic 

sourcing requirements, contractor compliance documentation, and preparation of certifications or waiver 

documentation. 

Environmental review requirements may also apply depending on the funding source. The selected firm 

may be required to provide technical information and supporting documentation necessary for 

environmental review processes required by federal or state funding agencies, including materials 

needed for compliance with the National Environmental Policy Act and related procedures. 

Minority and Women Owned Business Enterprise requirements will apply. Firms are encouraged to make 

positive efforts to utilize minority and women owned businesses in accordance with applicable federal 

guidelines. 

The City of Oak Hill will afford full opportunity to minority and women owned business enterprises and will 

not discriminate against any interested firm or individual based on race, color, national origin, sex, age, 

disability, or religion in the award of this contract. 

The selected engineering firm may be required to coordinate with applicable state and federal funding 

agencies during project development and implementation. Services may include assistance with 

preparation of funding applications, preparation of technical documentation required by funding agencies, 

support during environmental review and permitting processes, and assistance with compliance 

documentation during construction and project closeout. 

The contract will be awarded to the firm determined to be the most qualified to perform the required 

services, considering experience, technical competence, familiarity with similar projects, and capacity to 

perform the work. Fee negotiations will be conducted with the most qualified firm prior to contract award. 

The City reserves the right to accept or reject any or all proposals, waive informalities, and select the 

proposal determined to be in the best interest of the City. 

 


